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1. O6uKMe NONOXKEHUS

1.1. HacTosulee MonoxeHne o6 apxuee HAY MOY «H3MT» onpegenseT 3agauw,
(DYHKUMK, npaBa apxuBa TEXHUKYMa, a TakKXe [AOKYMEHTbl, KOTOpble apXuB MPUHMMaeT Ha
XpaHeHne OT CTPYKTYPHbIX NogpasfenieHnii TEXHUKyMa.

1.2. HacTosuee TlonoxeHne pa3paboTaHO B COOTBETCTBUM CO  CRedytWUMU
HOPMaTMBHbLIMMW MPaBOBbIMWN aKTaMMU:

-bepnepanbHblii 3aKOH 0T 22.10.2004 Ne 125-®3 «O6 apxmBHOM fene B Poccuiickoi
depepalmmn»;

-MpumepHOe nonoXeHne 00 apxuBe rOCYAAPCTBEHHOIO YUPeXAEeHWs, opraHusauunu,
npeanpuaTua, yTeepxxaeHHoe npukasom Pockomapxusa oT 18.08.1992 Ne 176;

- OCHOBHble NpaBuia paboTbl apXMBOB OpraHU3aLmii, o4o6peHHble pewweHneM Konnernm
Pocapxusa o1 06.02.2002.

1.3. ApXuB ABNAeTCA CTPYKTYpHbIM nogpasgeneHmem HAY MNMOY «HI3MT», KoTopoe
BO3r/1aB/ifieT apxmBapuyc.

14. TexHuKyM obecneymBaeT apxmB HeOOXOAMMbIM NMOMELLEHMEM N 060PYLOBAHMEM.
Bce paboTbl, CBfi3aHHble C MOATOTOBKOM TPAHCMOPTUMPOBKOWA W nepefayein apXuBHbIX
LOKYMEHTOB, NPOU3BOAUTCA CU/IaMW U 3a CHET TEXHUKYMA.

15. TMonoxeHune 06 apxuse yTBePXAAeTCA AMPEKTOPOM TEXHUKYMA.

16. ApxuB TeXHMKYMa paboTaeT no nnaHy, yteepxaeHHomy HAY MOY «H3MT», u
OTUNTBIBAETCA MNepes H1UM O CBOeK paboTe.

17. KOHTPOMb 3a [eATeNbHOCTbIO apXuBa TEXHWKYMa OCYLIECTBASIET AUPEKTOp
TEXHUKYMa.

2. 3afayu 1 pyHKUMKN apxuBsa

2.1. OCHOBHbIMY 3afa4aMu apxmBa ABNAOTCA:

KOMMNNEKTOBaHMe [OKYMEHTaMW, COCTaB KOTOPbIX MNpeAycMOTpeH pasgenom 3
HaCTOALLEro nonoXeHus,

yuyeT, obecrneyeHne COXPaHHOCTM, CO3JaHWe Hay4yHO-CNpPaBOYHOro annapara,
NCNonb30BaHWe LOKYMEHTOB, XpaHALLNXCA B apXMBE;

2.2. B COOTBETCTBUM C BO3NOXXEHHLIMW Ha Hero 3afjavyamMn apxvMB OCYLLECTBNSAET
criefytowme QyHKLNN:

- NPUHUMAET He Mo3fHee, YeM 4yepe3 3 rofa nocsne 3aBepLUeHnsd Aenonpon3BoLCTBOM,
YUMTBIBAET M XPaHUT LOKYMEHTbl CTPYKTYPHbIX NofpasfeneHunii TeXHUKyMa, 0bpaboTaHHble B
COOTBETCTBUM C TPebOBaHMAMM, YCTAHOB/IEHHbIMW ["0CapxuBom Pd;

- OCYLLECTBNAET YUYeT 1 0becrneynBaeT NONHYH COXPAHHOCTb NMPUHATLIX LeN;

CO3/aeT, NOMO/HAET N COBEPLLEHCTBYET HAYYHO-CNPaBOYHbIA annapar K XpaHsawmnmcs
B apxvBe fenaMm W LOKyMeHTam, obecrneymBaeT ero npeeMCcTBEHHOCTb C HAY4YHO-CNPaBOYHbIM
annapaTtomM COOTBETCTBYIOLLLEro rocyjapCTBEHHOro apxmBea;

- MH(OPMUPYET PYKOBOACTBO M PabOTHMKOB TEXHMKYMa O COCTaBe W COAepXKaHuu



[AOKYMEHTOB apXWBa;
- BbIAAEeT B YCTAHOB/IEHHOM MOPSIAKE AeNa, AOKYMEHTbI MM KOMWUU LOKYMEHTOB B LiENSAX
CNY>XeBHOro N Hay4YHOro UCMOMb30BaHNA, ANS PabOTbl B MOMELLEHNN apXMBa;

MCNOMHSAET 3anpocbl CTPYKTYPHbIX MOAPa3AeneHnid 1 3asBNeHns rpaxgaH o6
YCTaHOBNEHUM TPYAOBOr0 CTaXa W ApPYrvM BOMPOCaM COLManbHO-MPaBOBOrO XapakTepa, B
YCTaHOBNEHHOM MOPSKE BbiAAeT KOMMUMN JOKYMEHTOB U apXMBHbIE CMPaBKMK;

- BEAET YUeT UCMONb30BaHUSA JOKYMEHTOB, XPaHALLMXCS B apXUBE;

MPOBOANT 3KCNEPTU3Y LIEHHOCTM AOKYMEHTOB, XPaHALWMXCS B apXuBe, y4acTByeT B
paboTe 3KCMEPTHON KOMUCCUM TEXHWUKYMA;

OKasblBaeT METOAMYECKYIO MOMOLLb CnyKbe [efonpou3BOACTBa B COCTaBNEHUM
HOMEHKNATypbl  [ieNl  opraHu3auuu, KOHTPONUPYET MPaBUIbHOCTb  (DOPMUPOBAHUS U

oopmeHNs aen B [eNONpoM3BOACTBE, a TaKXe MOATOTOBKY AeN K nepefjade B apxuB
TEXHUKYMa.

3. lNpaBa apxuBa
3.1. 4N BbINONHEHMNSA BO3/TOXEHHbIX 3aday U PYHKUMIA apX1B MMEET Npaso:
- KOHTPONMpOBaTb BbINO/IHEHWE YCTAHOB/IEHHbIX MNpPaBua pPaboTbl C AOKYMEHTaMu B
CTPYKTYPHbIX NoApa3aeneHnsx TeXHUKYMa;
3anpawmBatb OT CTPYKTYPHbIX NoApa3fieneHunii opraHnsaunm ceefeHnsi, HeobXxoanmble
ANs paboTbl apxXuBa, C y4EeTOM 06ecneyeHust BbINMOTHEHNUS BCEX BO3/TOXEHHbIX Ha apXxvB 3aday
N QYHKUNI;
- He NpuHUmaTtb gena, ohopmeHHble 6e3 coBNIOAEHNA YKa3aHHbIX NpaBuA, A0 MOJSHOW
X 06paboTKK;

- BHOCUTb MPeA/IOXKEHMSI MO COBEPLUEHCTBOBAHMIO [OKYMEHTaLMOHHOIO 0b6ecneyeHus
[eATeNbHOCTY TEXHMKYMa 1 paboTbl apXmBa.

4. [JOKYMEeHTbI, KOTOpble MPUHUMAET apX1B Ha XpaHeHue
41. Apxvs HAY MNOY «H3MT» NpUHMMAET Ha XpaHeHWe:
3aKOHYEHHble  [e/I0Npon3BOACTBOM  AOKYMEHTbl  MOCTOSAHHOIO  XpaHeHus,
obpa3oBaBLUMecs B pe3ynibTaTe [AeATE/IbHOCTM CTPYKTYPHbIX MOApasfeneHuii U umeroLme
NCTOPUYECKOE, KY/bTYpHOE, Hay4yHOe, CcOLWanibHOE, 3KOHOMMYECKOE W MNOJUTUYECKOe
3HauyeHue;
JOKYMEHTbl BPEMEHHOro  cpoka XxpaHeHus cBblwe 10 neT, Heob6Xxoanmble B
NPaKTUYecKon AeAaTeNbHOCTU TEXHUKYME;
- [OKYMEHTbI MO0 /INYHOMY COCTaBY, CNy>KebHble N BEAOMCTBEHHbIE U3LaHUS;
- Hay4HO-CMpaBOYHbI annapaT K JOKYMeHTam apxusa.

5. [lepeyeHb JOKYMEHTOB apxuBa.



5.1. HomeHKnaTypa fen apxuBsa.

5.2.  [JO/HKHOCTHble NHCTPYKLUMW NepcoHana.

5.3. TlonoxeHune 06 apxuee.

5.4. Ortyet 0 paboTe apxuBsa.

5.5. AKTbl, onuck, TMepeyHn  MaTepuanos, MnepefaBaeMblX  CTPYKTYPHbIMU
noapasfeneHnaMu opraHnsaummn B apxms. AKTbl YHUUTOXEHUSA [en.

5.6. XKypHan permcrpauum Bblfauym apXmMBHbIX CNPABOK, KCEPOKOMUIA JOKYMEHTOB.

5.7. KHura ydyeta W Bblgauu f[en v OOKYMEHTOB W3 apxXmBa BO BPeMeHHOe
Mosib30BaHue.

5.8. [llacnopTt apxuBsa.
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