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AJOKYMEHT MNMoArmMcAH
QNEKTPOHHOW NOAMUCHIO

CepTudukat: 024ACDE10094B15D87470BCASEFICF6867
Bnapeneu: BAEBA ONNA AHOPEEBHA
OevicteuteneH: ¢ 19.06.2024 go 19.09.2025

Q OPUCKOHCY/NbTE
1. O6Lme nonoxeHns

1.1. HKOpuCKOHCYNbT NoAYMHSAETCA HEeNnoCpPeACTBEHHO  AUPEKTOPY
HekoMMepYeckoro akKpeguMTtoBaHHOIO 4acTHOro  MNPOQeccMoHanbHOro
06pa3oBaTtefibHOro yupexaeHns «HeBMHHOMbICCKMI 3KOHOMMWKO-MPaBOBOW
TEXHUKYM» (fanee - TEXHUKYM), KOTOpPbIA Ha3Ha4yaeTca 1 0cBoboXaaeTcsa oT
[AOMKHOCTN NPUKa30M AUPEKTOPA TEXHUKYMA.
1.2. HOpUCKOHCYNbLT B CBOEN paboTe pyKOBOACTBYETCA:
- KoHCcTUTyuMein Poccnitickonn depepaunu;
(hefepasbHbIMN KOHCTUTYLMOHHBIMY 3aKOHaMU;
(hefepanbHbIMU 3aKOHAMMU;
yKaszamu u pacrnopshxeHunamu MNpesngeHta Poccuiickoin ®efepaumu;
- NOCTaHOB/MEHMAMU W pacrnopskeHnamu [paBuTensctBa PoccUincKou
defepayuu;
MeXAYHapo4HbIMU forosopamu Poccuinickon depepauuu;
HOPMaTUBHbLIMW  MPaBOBbIMM  aKTamMu  (hefepasibHbIX  OpraHoB
MCNONHUTENLHOW BNacTu;
3aKOHaMWn 1 HOpMaTUBHbIMU akTamun cybbekTa P®;
- yypeauTenbHbIMU  AOKYMEHTaMU W NOKa/lbHbIMM  aKTamun  KoJnemxa,
yKa3aHMAMM  BbILWECTOAWEro pPyKOBOACTBA, a TakXe  HacToAwMMm
MoJIOXKEHMEM.

2. CTpyKTypa oTgena

2.1 PyKOBOACTBO paboToM HOPUCKOHCY/IbTA OCYLLLECTBNAET
HENOCpPeACTBEHHO AMPEKTOP TEXHUKYMA.

3. OcCHoOBHble 3aga4un oTgena

3.1. lMpaBoBOe 0GecneyeHne AeaTeNbHOCTU KONNeAXa U OTCTanBaHue ee

3aKOHHbIX MHTEPECOB.
3.2. ConpoBoOX/aeHue JOr0BOPHON U NPETEH3UOHHO - UCKOBOW AeATeNbHOCTU

TEXHUKYMa.



3.3. OcyllecTBAeHNEe NPaBOBOI 3KCNEPTU3bl TOKA/IbHbIX aKTOB TEXHUKYMA.

3.4. KOHCcynbTUpoOBaHWe [AO/IKHOCTHbLIX NNL, U pa6OTHI/IKOB TEXHUKYMa [0
rpngn4eCcKnMmM BOonpocam.

4. DYHKUNN IOPUCKOHCY/bTA

4.1. OcCyLecTBNAET HOPUAMYECKYIO 3KCMEpPTU3Y MUCEM, TpaxAaHCKO-
npaBoOBbIX JOrOBOPOB W COrNaLleHNA.

4.2. TlpoBOAUT MOArFOTOBKY K 3aK/JHUYEHUIO  TrpaxAaHCKO-MpaBOBbIX
[l0r0BOPOB.

4.3. OTcTaMBaeT WHTepecbl TexXHWKyma B YCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM
nopsagke. BefeT NpeTeH3MOHHO - MCKOBYHO paboTy TexXHWKyMa, FOTOBUT WCKW,
0T3bIBbl, XXasi06bl 1 NepefaeT UX B CyfeOHbIe OpraHbl.

4.5. Befet paboTy No UCMONHEHMIO CYLeOHbIX aKTOB B UHTEpecax TeEXHUKYMa.

4.6. Y4yacTByeT B Meperosopax no coumnanbHO-TPYAOBLIM BOMpocaM Mexay
npeanpuaTMeM U rocygapCTBEHHbIMM oOpraHaMn BfacTW, opraHamu MeCTHOro
camoyrnpaB/ieHns, paboTHUKaMU TEXHUKYMa.

4.7. Y4yacTByeT B neperosopax no couunasbHoO-TPyAOBbIM CrOpam.

4.8. YuyacTByeT B MNeperosopax Mo OOCYXAEHUID U  3aK/IHYEHUIO
KO/MIeKTUBHOIO A40roBopa mexay pabotogartenem v paboTHMKaMM TEXHUKYMa.

4.9. TpoBOANT OPUANYECKYIO 3KCNEPTU3Y NIOKaNbHbIX HOPMAaTUBHLIX aKTOB
TEXHUKYMa.

4.10. OcyuiecTBnseT MOHUTOPUHI AeWCTBYHOLWEro 3akoHogatenbcTBa PP B
4acTu, Kacatollenca [AeATeNbHOCTM TexHUKyma. [10 3afaHui0  BblLWECTOSLEr0
PYKOBO/ACTBa rOTOBUT CMNpaBOYHble MaTepuanbl N0 BOMpocam [AenCTBYHOLLErO
3aKoHOaTeNbCTBa.

4.11. KOHCynbTMpyeT PYKOBOACTBO, [AO/MKHOCTHbIX /UL U pPaboTHUKOB
TeXHUKYMa No KpUANYeCcKMM Bonpocam.

4.12. CaMOCTOATENIbHO WM COBMECTHO C JAPYrMMW  CTPYKTYPHbIMU
nogpasgeneHnamu Konneg)ka rotoBuT NpeanoXxeHns 06 M3MEHEHUW WA OTMeHe
NPUKa30B N APYTUX aKTOB TEXHUKYMa.

4.14. BepeT B pamKax CBOeEM  KOMMNETeHUWW  [efonpousBOACTBO,
(hopMupoBaHMe U OTMpaBfeHNe/NoNyYeHNe  KOPPECNOHAEHUUN U OpYrou
MH(OpMaLMKM MO 3M1eKTPOHHBLIM KaHanam CBA3N.

4.15. OcyuwecTBngeT oOpraHu3auulo BeAeHMA HOPMATMBHO-CMPaBOYHOWN
MHpOpMaLUnn, OTHOCALLENCS K DYHKUMAM oTAena.

4.16. Ob6ecneuymBaeT B npeaenax CBOEW KOMMETEHUMWU 3allUTYy CBeAeHWUMN,
COCTaBNAOWMNX FOCYAAPCTBEHHYIO TalHY, W WHbIX CBEAEHWUIA OrpaHUYeHHOro
pacnpocTpaHeHus.

4.17. TpoBoANT B COOTBETCTBMM C 3aKOHOAATENbCTBOM POCCMIACKOM
depnepaymm paboTy MO KOMMIEKTOBAHUIO, XPaHEHMUIO, YYeTy M UCMO/b30BaHUIO
apXMBHbIX JOKYMEHTOB, 06pa3oBaBLUMXCA B XO4e AeATeNbHOCTN OTAeNa.

Bo3noxeHne Ha OPUANYECKNIA OTAeN PYHKLMIA, HE OTHOCALLMXCS K MPaBOBOM
paboTe, He AONyCKaeTcs.



5. MpaBa PUANYECKOro oTaena

KOPUCKOHCY LT ANA pelleHnst BO3/TOXEHHbIX Ha Hero 3agad nMmeeT npaso:

5.1. [laBaTb peKOMeHAaLMn PyKOBOACTBY W AO/MKHOCTHLIM NLAM TEXHUKYMa
Mo HPUANYECKMM BOMpocam.

5.2. Bo3sBpaLiatb UCNOSTHUTENSAM Ha  JOopaboTKy  [LOKYMEHTHI,
NnpoTMBOpeYaLLme 3aKOHO4aTeNLCTBY Poccuiickoli deaepayuu.

5.3. BHOCUTb Ha pacCMOTpeHMe PYKOBOACTBY MpPeLNOXeHUs 0 pa3paboTke
NOKaNbHbIX HOPMaTUBHbIX JOKYMEHTOB TEXHUKYMa.

5.4. Tony4yatb ANS 03HAKOMNEHUA U IOPUANYECKOW 3KCNEPTU3bl LOKYMEHTHI,
MocTynawLlmne B TEXHUKYM Ha GYMaXHbIX M MAarHUTHbIX HOCUTENAX, a Takxke Mo
3N1EKTPOHHO nouTe.

5.5. MonyyaTb OT nogpasfeneHnin TeXHNKyMa LOKYMEHTbI, HE06X0AMMble ANS
paboTsbl.

5.6. YuyacTBoBaTb B Meperosopax v BeCcTU NEPenucKy € rocyfapCTBeHHbIMM
opraHamu BnacTu, oOpraHamMmy MEeCTHOro CcamoyrnpaB/ieHMs Mo  BoMnpocam,
OTHECEHHbIM K KOMMNEeTEHLMN OTAeNa.

6. OTBETCTBEHHOCTb

6.1. BcCl NONHOTY OTBETCTBEHHOCTM 3a KauyecTBO W CBOEBPEMEHHOCTb
BbINO/IHEHMSI BO3/TOXKEHHbIX HACTOALLMM [0/I0XXEHMEM Ha HOPUCKOHCYbTA 3aaay U
(YHKLUWIA HECET FOPUCKOHCY/bT.

6.2.  OTBETCTBEHHOCTb HPWUCKOHCYNbTa YCTaHABAMBAETCA AEWCTBYIOLUM
3aKOHOATeNbCTBOM U [0/KHOCTHBIMU UHCTPYKLUAMU.

6.3.  HOpUCKOHCYNbT  HeCceT  MNepcoHaNbHYl  OTBETCTBEHHOCTb  3a
NPaBUNbHOCTb  OOPMASEMbIX UMW AOKYMEHTOB, WX  COOTBETCTBME
3aKOHOAaTeNbCTBY Poccuiickoin deaepauuu.

7. KpuTepuu ougHKM AesaTeNbHOCTU HOPUCKOHCYNbTA
7.1. CBoeBpemMeHHOEe U KayeCTBEHHOE BbIMOMHEHME NOCTaBNEHHbIX Lenel

1 3afau.
7.2.  KauyecTBeHHOE BbIMOMHeHNe (YHKLMNOHANbHbIX 0653aHHOCTENA.
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