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1. ITACITIOPT ®OHJIA OINEHOYHbLIX CPEJICTB

®onn oneHouHbIX cpeAcTB (POC) st TEKylero KOHTPOJsS yCHEBAEMOCTH U
IPOMEXYTOUHOM aTTecTaluu IO IUCUUIUIMHE WH(OPMALMOHHBIE TEXHOJIOTUU
pa3paboTaH B COOTBETCTBUHU € pabodel MporpamMmoM, BXOJSIIEH B IporpaMmy
MOATOTOBKM  CIIEIIMATUCTOB cpemHero 3BeHa 1o crneruanbHOocTH 09.02.07
WNupopmalinoHHbIe CUCTEMBI U IPOTPAMMHUPOBAHHE.

B pesynbpTate ocBOeHUS yueOHON NUCHUIUIMHBI 00yJaromuiics JOHKEeH 00Ia1aTh
npenxycmotrpennbiMd - ®I'OC  mo  mpodeccun/cnennanbHOCTH — CIEAYIOIUMU
YMEHUSIMH, 3HAaHUSIMH, KOTOpbIE€ (POPMUPYIOT MPOPECCHOHATBHYIO KOMIIETEHIIUIO,
Y OOIIMMH KOMIETEHIMSIMHU:

ymembo:

- 00pabaTbIBaTh TEKCTOBYIO U YUCJIOBYIO HH(POPMALIUIO;

- NPUMEHSATH MYJIbTUMEIUUHBIE TEXHOJIOTUU 00pabOTKH U MPEICTABICHUS
uH(popManuu;

- oOpabaThIBaTh YKOHOMUYECKYIO U CTATUCTUYECKYIO MH(OPMALIUIO,
UCIIOJIb3YsI CPEACTBAIIAKETA IPUKIAJIHBIX IPOTPAMM;

3HaAMb:

— Ha3HAYEHUE W BUJbl HHPOPMALMOHHBIX TEXHOJOTUN, TEXHOJIOTUU cOOpa,
HaKOIUJIEHUS,00pab0TKU, IEPEIAYN U PACTPOCTPAHECHHSI HH(POPMALINH;

- COCTaB, CTPYKTYPY, NPUHIUIBI pean3auuu U (HyHKIHMOHUPOBAHUS
MH(OPMAIIMOHHBIX TEXHOJIOTHA;

- 0a30BblI€ U NMPUKJIaIHbIE HH()OPMALIMOHHBIE TEXHOJIOTUH;

- UHCTPYMEHTAJIbHBIE CPECTBA HH(POPMAIIMOHHBIX TEXHOJIOTUI;

OK 01. BsiOupath ciocoOsbI perieHus 3a1a4 npodhecCuoHaNbHON EATeTbHOCTH,
MPUMEHUTENBHO K PA3JIMYHBIM KOHTEKCTaM.

OK 02. Mcnonp30BaTh COBPEMEHHBIE CPECTBA OUCKA, aHAJIN3a U UHTEPIIPETALNH,
uH(popManuu 1 HTHPOPMALIMOHHBIE TEXHOJIOTUH JJI BHIIIOJTHEHUS 33124
npo¢eCCUOHATIBHON JIEATEIIbHOCTH.

OK 04. D¢ dexTuBHO B3aUMOJICHCTBOBATh U pab0OTaTh B KOJUIGKTUBE U KOMaH/IE.
OK 05. OcymiecTBisTh YCTHYIO U TMCbMEHHYIO KOMMYHHKAIMIO HA
rocyaapcTBeHHOM s3bike Poccuiickoit denepannu ¢ yueToM 0COOEHHOCTEH
COLIMAJIBHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 09. Ilonb3oBaThcsi nMpodecCuOHANbHONW TOKYMEHTalMEed Ha TOCYAapCTBEHHOM U
WHOCTPAHHOM $I3bIKaX.

[1K 1.6: Pa3zpabaTbiBaTh KOMIIOHEHTHI IPOEKTHON U TEXHUYECKOU

JIOKYMEHTAIlMU CUCIOJIb30BaHNEM I'paduUeCcKUX S3bIKOB

cnieruuKanmi.

[1K 4.1. ®opmupoBaTh KOMMYHUKATUBHBIE HABBIKA MEXITMYHOCTHOTO OOIICHUSI.



ITACITIOPT ®OHJA OHEHOYHLIX CPEJICTB
no pucoumuinge OI1.04 UHOOPMAIIMOHHBIE TEXHOJIOI'YU

(HaMMeHOBaHUE AUCIUILIMHEI, pa3zesa, MOYJIs)

Tabnuma 2

Ne KonTposmpyemele pasneibl Kon KOHTpOHpreMOI:I HaunmenoBanue

n/n (Temsr) * KoMneTeHpH (i ¢8 OLIEHOYHOTO cpesicTBa*™*

YacTH)
Pazpnen 1. OK 1,0K 4. YcTHBIH ompoc,
1. | UadopmaiimoHHbIC CUCTEMBI U muddepeHInpoBaHHbII
TEXHOJIOTHH 3a4yeT
Beenenue
Tema 1.1. OK 2, OK 4, OK 5. YcTHBIH ompoc,
2. | CoBpemennbie undopmanronnsie | [1K1.6,ITK 4.1 TECTUPOBAHUE,
TEXHOJIOTUU g depeHInPOBaHHbBIN
3a4yeT
Tema 1.2. OK 2, 0K 4,0K9 YcTHbIi onpoc,
O6paboTka TEKCTOBOM IIK1.6,IIK 4.1 TECTUPOBAHUE,

3. | uaopmarum Beimonnenue
n1abopaTopHBIX padoT,
muddepeHInpoBaHHbII
3a4yeT

Tema 1.3. OK 2,0K 4, OK 5. YcrHblii onpoc,
Texnonorus obpaborkuuucnosoit | [1K 1.6,3, TIK 4.1 TECTUPOBAHUE,

4. | uapopmanuu Beimonuenue
abopaTOPHBIX padoT,
¢ depeHInpOBaHHbBIN
3ayeT

Tema 1.4. OK 1, OK 4, OK 5. YcTHBI onpoc,
Cuctems! ynpasieHus 6azamu IIK 1.6,3, 11K 4.1 TECTUPOBAHUE,

5. | AaHHBIX Breimmonnenue
abopaTOPHBIX padoT,
¢ depeHInpOBaHHbBIN
3ayeT

Tema 1.5. OK 1, 0K 2, OK 4, OK 5. | YcTHBIit onpoc,
MynpTUMEIUNHBIE TEXHOJIOTUH IIK 1.6,3, 11K 4.1 TECTUPOBAHUE,

6. Brimmonnenue
nabopaToOpHBIX paboT,
mddepeHIpOBaHHBIN
3a4yeT

Tema 1.6. OK 2, 0K 4, OK 5, OK 9 | Vcrusrii omnpoc,
7. | OcHOBBI HH(POPMAIIMOHHON U IIK 1.6,3, IIK 4.1 TECTUPOBAHUE,
KOMITbIOTEPHON O€30MacCHOCTH mddepeHIpOBaHHBIN

3a4CT




* HaumenoBanue TeM (paszaesnoB) 6epércst u3 paboueii nporpammsl Y /1 (ITM).
** HauMeHOBaHME OIIEHOYHOT'O CPEICTBA JIOJKHO COOTBETCTBOBATH 11.4 padoueit
nporpamMmsl Y /|



2. KOMILIEKT OLIEeHOYHBIX CPeACTB
2.1. 3aganus 1Jisi NPOBeeHUsS TEKYIIEro KOHTPOJISI
BxoaHoi1 KOHTPOJIb 110 yueOHoi Juciuiinie UndgopmanuoHHble TEXHOJIOTHI

Bapuanr 1
1. Kak MOKHO OTMEHUTh HEBEPHYIO ONepanuio, ecju Bol omubdaucs?
1 C nomomnibto koMan bl Ctrl+z
2 DTO HEBO3MOXXHO.
3 DT0 BO3MOXKHO TOJIbKO C TOMOIIbIO 3 IMUHUCTPATOPA CETH.
4 KHonkoit OmmeHnumsb Ha TAHEN UHCTPYMEHTOB.

5 C nomotbto KoMaHabl IIpaska|Ommenums
2. KnaBumy Enter Heo0XoauMo HaKUMATD:
1 B KOHIIE CTPpOKHU
2 B KOHIIE peIJIOKEHUS
3 B konne a03ama
4 B xoHIe ciioBa
3. 11 mepeMenieHusi Kypcopa mno padodeMy ImoJir0 MO;KHO HCII0JIb30BATH
KJIABHMIIIN:
1 Crpenku ynpaBlIeHUsI KypcOpoM
TaOynsauuu
PgUp, PgDn
Shift
Home, End
6 Ctrl+Home, Ctrl+End
4. MOKHO JIM yIAJUTh HeBEPHO HAOpPaHHBII CUMBOJI?
1 Jla, maxxats kxiaBuiry Backspace, ecau kypcop neBee

g b WD

CHMBOJIa; HaxkaTh kiaBuiryDelete, eciou kypcop npaBee cuMBoIa.
2 Jla, Haxxath knaBuiny Backspace, ecnm kypcop npasee
CMMBOJIa; HakaTh KiaBuinyDelete, eciu kypcop neBee cumBoia.
3 Jla, Haxkath KaaBuIry ESC
4 Henb34.
5. Kak ckonupoBaTh ()parMeHT TEKCTA ¢ IOMOIIbIO MbIIIN ?
1 BBIIenuTh TEKCT, HAKATH JICBYIO KJIABUIIY MBIIITH U TICPETAITUTH TEKCT
2 BeimenuTs ¥ IEpeTAUTh TEKCT, HAXKaB JICBYIO KJIABHIITY MBIIITH U
yaepxuBas kinaBuiry CTRL
3 BeimenuTs u mepeTamuTh TEKCT, HAXKAB JICBYIO KJIABHUIITY MBIIITH
u yaepxuBasknasuiry SHIFT
4 BpInenuTh U MIETKHYTh YKa3aTelieM MBIIIH 10 TuKTorpamme Cut



6. Kak nepemecTuTh BbleJIeHHbIN parMeHT TEKCTa, HCNOJIbL3Ys Oydep
o0meHa?
1 IllenxHyTb J€BOM KHOMKON MBIIIH 0 MUKTOrpamme Copy
(KomnupoBartsb)
2 BueiOpars komanny merro Edit|Cut (IlpaBka|Bsipesars)
Hcnonp3oBath koMOuHaNuo KiraBumn Ctrl+X
4 BriOpats komanay merro Edit|Copy (ITpaBka|Konmuposats)
7. Kak ynajaurb CMMBOJI B TEKCTe?
1 YcTaHOBUTH KypcOp KJIaBUATYPHI 33 yAAISIEMbIM CUMBOJIOM U HaXaThb
knasuiny Delete
2 YCTaHOBUTH KypcOp KIIABUATYPHI 32 yIAIIEMbIM CUMBOJIOM U
Ha)kaTh KJiaBuiry Backspace
3 VYcTaHOBUTH KypcoOp KJIaBUATYPHI NEpel yAalIsIeMbIM CUMBOJIOM
¥ HakaTh KiaBuiryBackspace
4 YCTaHOBHUTH KypcOp KJIaBHATyphl MEpe] yAAUISIEMbIM CHUMBOJIOM
U HaxaTh KkiaBuiryDelete
8. Kakum crioco00M MOKHO ObICTPO IepelTH B HA4YAJI0 JOKYMeHTa?
1 Haxarp knaBuiry HOME
2 Haxatp xnapumu CTRL+HOME
3 Haxartp kimaBumm SHIFT+HOME
4 Haxarp knapumu ALT+HOME

9. Kakme KJIaBHIIIM KJIABHATYPbI MPH BBOAE TEKCTAa MOKHO HAKATH JIJIA
nepexojaa K Hopomyaosamy?

1 Shift

2 Enter

3 Shift + Enter

4 Ctrl + Enter

10. JIns1 kKakoii meJim MOKeT HCI0JIb30BaThesl KoMaHaa Daiiyi — CoxXpaHUTh
Kak?
1 JIns coxpaHeHHs TOKyMEHTa B APyroM TeKCTOBOM (popmate
2 Jlns coxpaHeHus JoKyMeHTa ¢ Tabiuiei B popmare padoueii Kuuru Excel
3 Jlua coxpaHeHus TOKyMEHTa IO/
apyruM umeneM4 J1inst nonyyeHus
CIIPaBKHM O COXPaHEHUHN JOKYMEHTOB
11. Kakue KJIaBMIIN KJIABHATYPbI MOKHO HAKaTh JJIA Pa3/ie/IecHUs1 0JJHOTO
a03ama Ha asa?

1 BackSpace



2 Ctrl + Enter
3 Enter
4 Shift + Enter

. Microsoft Word 3ro...
TekCcTOBBIN penakTop

1

N

['padmyeckuii pegakTop
Penaxtop mpugTos

A W DN

PeﬂaKTOp QJICKTPOHHBIX TOKYMCHTOB

13. Kakyo KoMaHIy MOKHO BBITIOJIHUTH VISl COXpaHeHud ¢aiiia noa
APYTMM UMEHeM?
1 ®aiin - CoxpaHuTh
2 ®@aiin - CoiicTBa
3 @ain -
CoxpaHUTb Kak
4 daitn —
Bepcun

14. Ha kakoii naHeJId HHCTPYMEHTOB HAXOJAUTCS 3TA rPyNna KHOMOK?

1 PwucoBanue B
2 CranpaprHas I
3 ®opmarupoBaHUE j
4 TaOnuIel U TPaHUIIBI

15. YTo He00X0AUMO c/1es1aTh JJIsl COXPaAHEeHUs U3MeHeHn i 1oKkyMeHTa B MS
Word?

Brmomuants komanny "®aiin - CoxpaHuTs'.

Brmonunuts komanay "Cepsuc - ABTo3ameHa".

Brmonuuts komanny "®aiin - CpoiicTa'.

A W DN P

Beinonauts komanny "®aiin - OTKpBITS...".

16. KakuM 00pa3oM MO:KHO M3MEHUTH L[BET MOAYEPKUBAHUSA TEKCTA?
1 Breimosnnus koManay [IpaBka — 3amMeHUTH
2 Bremmonnus komangy ®@opmar — pudt
3 C ucnonp30BaHUEM MMAHENIU UHCTPYMEHTOB POpMaTUpOBaHUE
4 Henb3s U3BMEHUTH



17. Bbl X0THTE O(POPMUTH NPEIJI0KEHUE KYPCUBOM. I ITOr0 HYKHO:
1 TloctaBuUTH Kypcop Ha HA4ajao MPEIJIOKEHHS, HAXKATh MBIIIHIO KHOTIKY
Kypcus
2 1lenkHYTh MBIIIBIO CIIEBA OT MPEIJIOKECHUS, HAYKATh MBIIIBI0 KHOTIKY Kypcus
3 Beimenuts npeanioKeHne U Haxath coueTanne kiapuib Ctrl+l
4  BpaenuTh NpeaiokeHne, HCIob3ys kiaasumnry Shift u
COOTBETCTBYIOIIYIO CTPEJIKY, HAKaThMBIIIbI0 KHONIKY Kypcus (Italic)

18. YKkaxuTe npaBUIbHbIN appec AYENKN:

2)B89K  3)BI2C  4) 0456
1) 12A

19. B 3jiekTpoHHBIX TadJuuax BbiaejeHa rpynna ssueek Al:C2. CKkoJbKo
siueeK BXOJUT B 3TOT AUANA30H?

16 2)5 3) 4 4)3

20. Pe3yabTaTtom Bhlunciaenuii B siueiike C1 Oyner:

A B C
1 5 =A1* =A1+B
3 1
1)5 2) 10 3) 15 4) 20
21. B OT ¢opmyna HE MOKET BKIIIOUATh B CEOS:
4)
1) uncna  2) 3) Tekct SHAK
UMEH -
AHCCK apru(METHUECK
uXonepauun
22.B OT ums stueiiku o0pasyercs:
3) u3
1) u3 2) u3 - 4)
UMEHU UMEHU cronGua u TPOHM3BOJIBHO
cTosbna CTPOKH CTPOKH

23.YKaxuTe HEMPaBUWIbHYIO (popMyIty:

1) 2) 3)=12A- 4) A123+01
=045*B2  =K15*B1 B4

10



24. Tlpum nepemenieHud uid komupoBaHun B DT  oTHOCHTENbHBIC
CCBUIKU:
1) HE
U3MEHSAIOTCH,
2) npeoOpa3yoTcsi BHE  3aBUCUMOCTH OT  HOBOTO  MOJIOKEHUS

dbopmyIbI;
3) mpeoOpa3yloTcss B~ 3aBUCHMOCTH OT  HOBOTO  IOJIOKCHHS
bhopMmyIIbL;
4) mpeoOpa3yroTCcs B 3aBUCUMOCTH OT JIJTUHBI (POPMYJIBI.
25. AXTHUBHas syerka - 9TO
sTUeHKa:
1) IS 3alHuCH
KOMaH]T;

2) conepkaiuasi GopMyIry, BKIIFOUAIOIIYIO B CE€0s1 UMS TYEHKH, B KOTOPOI

BBIIIOJIHAETCA BBOJJAHHBIX;

3) ¢dopmyna B KOTOpOH COJEPKUT CCBUIKM Ha COJAEPKUMOE 3aBUCUMOMN
STYCHKU;

4) B KOTOPO! BBIIOJIHAECTCS BBOJ JaHHBIX.

Bapuant 2

1. I BeLaesieHust GparMeHTOB TEKCTA MOKHO CAeJIaTh CeAyloLee:
1 Jlns BeIIEICHHS CJIOBA MOXKHO IIETKHYTH Ha CIIOBE JIBAa Pa3a MBIIIHIO
2 Jlnst BbIIENEHUS CTIOBA MOYKHO TIOJIBECTH KYpPCOP K CIIOBY M BBIICIUTH
ero, Haxkumas Shift ucrpenky Book
3 Jlns Beigenenus ad3aia MOXKHO TPU pasa IIEJIKHYTh MBIIIbIO Ha a03arle
4 Jlns BBIIENEHUS CTPOKH MOYKHO OJIUH Pa3 IMIETKHYTh MBIIIbIO HA CTPOKE

2. MoOKHO JIM Hame4aTaTh OJHO CJI0BO B a03ale ¢ yBeJIUYEHHbIM
paccrosiHueM MexayOyKBaMu?
1 Henb3s, Bce ci10Ba B a03alle MeYaTatoTCs C OAMHAKOBBIM PACCTOSIHUEM MEXIY
OyKBaMHU.

2 MoxHO, He00X0AMMO BBIACIUTH 3TO CJIOBO U UCIOJIb30BAaTh KOMaHIY
dopmat/Ab3arl.

3 MoxHO0, He00OXOIUMO BBIACIUTE 3TO CJIOBO U BBIMOJIHUTH KOMaHIy
®opmar|pudr.

4 MoXHO, €CIM TOJBKO BKIIFOUUTh aHUMAaLHIO ((popMaT|mpudT|anumarims)

11



3. Bam He00X0aUMO OJMH WU HECKOJbKO CUMBOJIOB 0OPMHUTH
HMKHUM MHIeKkcoM. Kakasikomanna Word nmo3BoJisieT BBINOJIHUTH 3TOT
TeKCTOBBIN 3PpPexT?

1 Bcraska |[O6nexT|Microsoft Equation

2  ®opmat|ABTOGOpMAT

3 @opmat|lpudt

4 Bcraska [CumBon

4. IIpy mOArOTOBKE TEKCTA YACTO BCTPEYAKTCH CHUTYalHMH, KOraa
Heo0X0aMMo0, 4YTO0BI JIBAa CJI0BAa BCerJa HAXOAWIHCh B OJHOH CTpOKe,
Hanpumep, 1 cm uiam 2000 roa. Kakoit criocod Hamdojiee paumoHAIBLHO
HCIO0JIb30BaTh B 3TOM cjay4ae?

1 OTkiI0unUTh aBTOMATYECKUN TEPEHOC CIIOB BO BCEM JJOKYMEHTE

2 CoennHUTH CI0Ba HEPA3PHIBHBIM MPOOEIOM

. IIpaEnaeHo Henp agnmsho
3  OTKIIOYHUTH aBTOMATUYECKUI TIEPEHOC CJIOB B a03a11e T g 1
4 COCI[I/IHHTI) CJIOBA MAT'KHM IICPCHOCOM LI
Heamor A A | Heansos
vy
2000 rog 2000 rom

5 Kak cmenaTh oTCTYN epBOii CTPOKH B aG3aune?
1 TlocTtaBuTh Kypcop B J1r000€ MecTo ab3ana, moToM BeIOpaTh
®opmart|Ab3ar|Orcryn|CneBa
2 BwiOpats ®opmat|A63ain|Otctyn|llepBas ctpoka|OTcTyn
3 IlocraBuTh Kypcop B J1000€ MeCTO ab3alia ¥ HaXkaTh KJIaBuiy Tab
4 TloctaBuTh Kypcop B JIF000€ MecTO ad3ara, MoTOM BBEIOPaTh
®dopwmat|Abzan|Otcryn|lIepBascrpokalOTeTyn

6 Kak moJsiyyeHa manka B IpaBoM YIJIy B IPUBEI€HHOM HUKe TeKcTe?

1 TaOynsuuen

2  @®opmaTupoBaHHEM IIEPBOrO ad3ala ¢ 3aJaHueM OTCTyIa CJeBa U C
BBIPABHUBAHUEM II0JIEBOMY KParo

3 IIpobenamu

4 3aJaHWEeM TEKCTa B ABE KOJIOHKHU C MYCTOM JIEBOM KOJIOHKOM

7 Kax AunpekTopy-YuyebHoro U3MEHUTD
LUEeHTPa: AHO-"VHIT-PEIILIEHTP"|
paCCTOHﬁII/Ie
MEKIY MpoLuy-3auvcnuTh. .. | ~ CTpoxamMu
BHYTpH
a03ama?

12



1 BriOpath

®dopwmart|Lpudt|UaTepBan|Pa3zpexeHubIit
2 Broigenuts Tpebyemblii ab3a1l, MOTOM BbIOpaTh
®opmat|UIpudr|UaTepBan|Cmenienne Beepx
3 Bribpate ®opmart|llpudt|Bunonzmenenune|l[Ipunogusatoiii
4  TloctaBuTh Kypcop B Jr000oe MecTo ab3ara, MOTOM BBIOpaTh
®opmart|Ab3an|Orcrynsl nuHTepBaibl| IHTEpBasi| MexKCTpOUHbII

8 Kak BausieT u3MeHeHHe MaclITada 0ToOOpakeHHs JOKYMEHTA HA MeYaTh
AOKyMeHTa?

VYBenuuuBaeT pazmep wpudTa nIpu rnevaTu

Hukak He BuseT

VYBenuuuBaeT pazMep pUCyHKOB IIPH eYaTu

A W DN P

TpeOyeT u3MeHeHus pa3MepOB CTPAHUIIBI

9 Heo0x0a1uMo0 BbIAEJUTH BCIO HH(POPMAIHIO B JOKYMEHTE OT
MEeCTOHAXO0KIEHHUS Kypcopa 10KOHIA 1oKymeHTa. Kakue neiicTBus
o0ecrneyuBaloT 3T0?

1 KnaBumu Ctrl+A(anr)

2 Kunasumm Ctrl+5(Num)

3 Knasumm Ctrl+Shift+End

4 Komanna [IpaBka/BeiaenuTs Bce
10Kak MO:KHO BCTAaBUTL B TEKCT CHMBOJI ©?

1 C momombsro komanasl BeraBka — Hagnuce

2 C nomombro koMmauasl BeraBka — CHUMBOII

3 C nomomuisto koMauasl [IpaBka - CnennanbHas BCTaBKa

4 C nomouisto komanael @opmar — bykBuiia
11 Kako# 3JIeMeHT JUAJIOTOBOI0 OKHA MCIOJIb3YeTC it

1

a03a1lHOr0 OTCTYNa(KPaCcHOH CTPOKH)?

e N |
Srern
((((( o = s crpora: wa:
. cppaea: Po = [ery =T =
4
2 2 Wirepean ﬂ
epea: r—— B pmers
3 ||3 e r—— y— =
I™ He noBasnaTs mHTEpEan mes Ay 033Uae1 DAHOMO CTUNA
4 "4

12 Yro ycTaHaBauBaeT BoicTyn 1,25 eM?
1 Cwenienue mepBoi cTpoku ad3arma Ha 1,25 cm BpaBo OT JIEBOTO MOJIsS
2 Cwmenienue nepBoi cTpoku ad3ana Ha 1,25 cM BIEBO OT JI€BOT0 MOJIs
3 Cwmemenue Bcero ab3aria, KpoMe repBoit cTpoku abd3arnia, Ha 1,25 cM BpaBo
OT JIEBOTO TIOJIA

4 Cwmemenue Bcero ad3aira, KpoMe epBoi cTpoku ab3ara, Ha 1,25 cM BieBo ot
13




JICBOT'O ITOJIA

13 Kakasi BeJIM4MHA JIEBOI0 MOJIsI
CTPAHMIBI HA JAHHOMPHUCYHKe?
1 3cm
2 2cMm
3 1lo pucyHKy Heb3si ONPEAETUTH pa3Mep JIEBOTO OIS
4 lcm

14 Kak BCTaBUTh CUMBOJI, OTCYTCTBYIOIIIMI HA KjIaBuarype?
1 BeiOpaTh myHKT MeHI0 BeraBka - CuMBOI
2 BwiOpats nynkT Menro Cepsuc | CumBon | BeraBka
3 BwiOpate myHkT MeHto [IpaBka | CrienuanbHasi BCTaBKa
4 BpiOpatb myHKT MeHIO BeTaBka | OObeKT
15 HTo0bl 3an1McaTh YMCJI0 B CTENeHH (HANpuMep, X2), Hy>KHO:
1 BeblienuTs creneHsp, BIOpaTh: MeHio @opmat, komanaa Llpudr
2 Beoiaenuts crenelb, BBIOpaTh: MeHI0 BeraBka, komanaa CHOcka
3 Hanwcarb 3HaueHHE CTETIEHH MEHBIIIUM pa3MepoM mpudTa
4 BeinenuTs cTeneHb, BbIOpaTh: MeHI0 Cepuc, komanaa [lapamerpsl
16 UTo ycTaHABJIMBAaET OTCTYI cJieBa 2 cM?
1 CwmeuieHue Bcero ab3ana Ha 2 CM BJIEBO OT JIEBOTO MOJIS
2 Cwmenienue Bcero ad3ara Ha 2 CM BIIPaBO OT JIEBOTO TOJIs
3 Pa3mep J1eBOro 1osst CTpaHUIbl
4 CwMmelleHue TOIbKO MEepBOM CTPOKU ab3alia Ha 2 CM BJIEBO OT JIEBOTO TOJIS
17 MOHO JIM I3MEHUTH PACCTOSIHME MeK1Yy OYKBaMHU B OTAeJIbLHOM cJioBe?
1 Hensb3s, Bce cnoBa B ab3a1e Ne4aTaroTCcsl C OJJUHAKOBBIM PACCTOSHUEM MEXKTY
OyKBaMHU.
2 MoxHO0, He0OOXOUMO BBIACIUTH 3TO CJIOBO U HCIOIb30BaTh KOMaHy
dopmart|Aob3zair.
3 MoxHO0, He0OOXOUMO BBLAECIUTH 3TO CJIOBO U MCIOJIb30BaTh KOMaHIY
®opmar|Talbynsuus
4 Mo>kHO, HEOOXOAMMO BBICIUTH 3TO CJIOBO U HCIOJB30BaTh KoMaHay doj
18.Ykaxure npaBuJIbLHbIN agpec siueiiKu:

2)B1256  3)123C  4)BIA
1) A12C

19.B 2J1eKTpPOHHBIX TA0/UIAX BblJejdeHa rpynmna syeexk Al:B3.
CKo0JIbKO siYeeK BXOAMT B 3TOTAUANA3Z0H?

14



1)6 2) 3) 4) 3

20.Pe3yabTaTrom BbIuuc/aeHuil B aueiike C1 Oyaer:

A B C
1 5 =A1% =Al1+B
2 1
1)5 2) 10 3) 15 4) 20
21.B OT Henb3s1 YIAIUTD:
1 5 2) 3) ums 4)
) cronbery CTPOKY it conepKIM
O€STYEHKHU

22.0OcHoBHBIM j1eMenToM DT aBiasiercs:

5 2) ctpoka  3) ctonber;  4) Tabnuna
1) siueiika

23.YKaKnTe HeMPaBUJILHYIO (DOPMY.JIy:

4)
1) A2+B4  2) 3)

=A1/C453  =C245*M67

=08
9-K89
24.11pu nepemenmeHnu Wik konupoBanuu B DT aGco0THbIE CCHLIKH:
1) HE UBMEHSAIOTCH;
2) nmpeoOpasyroTcst BHE 3aBUCUMOCTH OT HOBOTO TIOJIOKEHUS (hOPMYIIBI;
3) mpeoOpasyroTcst B 3aBUCUMOCTH OT HOBOTO TIOJIOKEHUS (POPMYIIBI;



4) mpeoOpa3yroTcs B 3aBUCUMOCTHU OT JITTMHBI (DOPMYJIBI.

25./lnana3oH — 3T0:

1) BCE IYEUKH OJTHOU CTPOKHU;

2) COBOKYITHOCTbD KJIETOK, 00pa3yIoluX B Ta0IuIle 00J1aCTh MPSIMOYTOJILHOM
dbopmbI;

3) BCe SIUEUKHU OJTHOTO CTOJIOIIA;

4) MHOKECTBO JIONTYCTUMBIX 3HAUCHUH.

2.2 MaTepuaJjibl AJsl POMEKYTOYHOH aTTeCTAIUM MO y4eOHOi
TUCITHTIJIMHE
2.3 Ilepevyennb BonpocoB AJsi Au(¢epeHIIHPOBAHHOIO 3aUeTa

[EEN

. O030p COBpeMEHHBIX HHPOPMALIMOHHBIX CUCTEM U TEXHOJIOTUI

N

. Ilonarust unopmanus u e€ croiictBa. Ha kakue rpyIribl OHa JeIUTCS

w

. BcraBka rpaguyeckux o0bekToB. Ileuats jokymeHTa. YMeETh
OpPUEHTHPOBATHCS B CBOMCTBAXIIEYATH.

. Haznauenue u Buapl HHOOPMAITMOHHBIX TEXHOJIOTUI

. O6pabotka crimckoB B MS Excel

. I'mmepccrimku B mporpamme MS WORD.

~N o o1 b~

. Texnonoruu cOopa, HaKoIIEHUs, 00pabOTKH, NIepeaaun u
pacrpocTpaHeHus UHPOpPMaIUH.

8. Uro Takoe ganHbie. TUNBI JaHHBIX.

9. Hcnonw3oBanue mabdaonos B Excel

10.CocTaB, CTpyKTypa, MPUHIUITBI Peau3allui U (PYyHKITMOHUPOBAHUS
MH(POPMAITMOHHBIX TEXHOJIOTHH.

11.ba3oBble ¥ MPUKIIAIHbIE THHOPMAIIMOHHBIE TEXHOJIOTUH;
WHCTPYMEHTAJIbHBIEC CPEICTBANH(POPMAIIMOHHBIX TEXHOJIOTUH.

12.Co3nanue oryeToB B MS Access.

13. TekctoBsie penakTopbl. TekctoBslil mpoueccop MS WORD, ero
HazHaueHue, BosmoxHoct. Uurepdeiic MS WORD.

14.Pabota ¢ paboueii rpymmoii auctoB B MS Excel.

15. ®yHKIHUH U 3a7a49M 3alUThl HHOOPMALIUH.

16.OdopmieHre pa3OUBKHA pabOYero JINCTA, Pa3IMYHbIC TApaMETPhI
dbopmaTupoBaHus.

17.CpaBHUTH HECKOJIBKO apXHUBATOPOB ILTIOCHI U MUHYCHI.

18.UTo BKIIOYAIOT B C€0S1 HHTETPUPOBAHHBIC TPOTPAMMHBIE CPEICTRA.

19.Co3nanue, penakTupoBanue, HopMaTUPOBAHUE TEKCTOBBIX JOKYMEHTOB

B cpene MS WORD. Ilpumenenue mpudToB W UX aTpuOyTOB,
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BbIPaBHUBAHUE, CIIUCKHU, HyMepalus CTpaHull.
20.BBox u pegakTupoBaHue AaHHbIX, hopmya B MS Excel.
21.Mexrtabnuunbie cBsizu. Co3naHue CBSI3U, 3aJaHKE TOJI MOJCTaHOBOK,

YCIOBHMLIETIOCTHOCTH.
22.0npeneneHus nepuepUNHBIX YCTPONCTB, MEPEUNUCITUTH HX.
23.YT0 Takoe 3JEKTPOHHBIE TAOJIHILIBI, KPUTEPUH

ANEKTPOHHBIX Tabnul. Co3nanue u

UCITIOJIb30BAHUE 3aMPOCOB.
24.]J1aiiTe onpe/ieIeHUE BRIUUCIUTEIBHBIX CUCTEMBI U TPUBEIUTE UX

KJ1acCU(UKAIHIO.

25. I IpuHIMIBI peasin3auu HHPOPMAIIMOHHBIX TEXHOJIOTHUIA COCTAB,

CTPYKTYpa.
26.Co3manue ¢hopM B Tadaurie MS Excel.
27.3amuTta [1K 0T HECAaHKITMOHUPOBAHHOTO JIOCTYIIA.
28.Co3nanue 3anpocoB B MS Access.
29.CocrtaB, CTpyKTypa, MPUHIUIIBI pean3alui U (PYHKIIMOHUPOBAHUS

WH(OPMAITMOHHBIX TEXHOJIOTHH.
30.Co3manue mpocTeiiirero Buaeo B mporpamme Movie Maker.

31. ®dynknuu MS Excel.

32.3amura 1K 0T HECAaHKIIMOHMPOBAHHOTO JOCTYTA.

33.Co3nanne My3bIKaJIbHOTO COMIPOBOXKACHUAM U TIepexo1 (purypoi B
nporpamme MS PowerPoint.

34.Pabora ¢ rpymmoit padounx arcroB B MS Excel.

35.HazoBuTe OCHOBHBIC 33/1a4M 3aITUTH HH(GOPMAITUH.

36.[IpoekTrpoBanue U co3aanue 0asbl JaHHBIX.

37.Tabnuipl B TeKCTOBOM penakrope MS Word.

38.Kakue OBIBAalOT THIIBI JAHHBIX, KJIacCU(UKAIUS JaHHBIX.

IIpu BbINOJIHEHUH 3aJaHUI B TECTOBOH (hopMe 00BIYHO MCIOJIb3YIOTCS
cJeayolme KpUTEepu OLEeHKHU

[IpouenT KauecTBeHHas o1leHKa YPOBHS OATOTOBKH
PE3YIBTATUBHO Oamn BEepOATBHBIN
CTHU (TIPaBUJIbHBIX OTBETOB) (oTMeTKa) aHaJIor
90 + 100 3) OTJINYHO
80 + 89 4 XOpOUIO
70 =79 3 Y0BJIETBOPUTEIND
HO
menee 70 2 HEYJI0BJIETBOPUT




CJIBHO

4.yCJIOBUS ITPOBEJIEHUS TIPOMEXYTOYHOM ATTECTAIIUU

[IpoMeXyTOUHBI KOHTPOJIb OCBOCHHUSA AUCHUILUIMHBL WH@opMaumnoHHbIe
TEXHOJIOTMH OCYILECTBIACTCS HAa TUDPEepeHIIMPOBAHHOM 3ayeTe. Y CIIOBUEM
nomycka K Jaud@epeHIMpoOBaHHOMY 3ayeTy SIBISETCS  IMOJIOXKHUTEIbHAs
aTTeCTAIMs TI0 MPAKTUYECKUM paboTaM u (popMaM TEKyIIeTo KOHTPOJIA.

Ha BbInonHeHue Tecta OTBOAUTCS 45 MUHYT.

[IepeueHb BONIPOCOB JOBEAEH JO CBEAECHUSA CTYAEHTOB JJIs1 TOATOTOBKH.

Hugpopmayuonnoe obecneuenue odyuenus.

OCHOBHbBIC HCTOYHUKH .

1. CogetoB, b. 1. NndpopmanmoHHbIe TEXHOJOTUH : YU€OHUK JJIsI CPETHETO
npodeccuonansHoro oopazosanus / b. 5. Coseros, B. B. LlexanoBckuii. — 7-€
u3J., nepepad. u qon. — Mocksa : UznarensctBo FOpaiit, 2023. — 327 c. —
(ITpodeccuonansuoe oopazoanue). — ISBN 978-5-534-06399-8. — Tekcr :
aneKTpoHHEIHN // Obpa3zoBatenbHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/511557
2. Nudopmarmonnsie TexHosoruu B 2 T. Tom 1 : yueOHUK 1J1 CpeaHETO
npodeccroHanbHoro oopazosanus / B. B. Tpodumos, O. I1. Uneuna, B. U. Kuses,
E. B. Tpodumosa ; nox pengakmueit B. B. Tpodumoa. — Mocksa : M3gaTenbcTBoO
FOpaiit, 2023. — 238 ¢. — (IlpodeccuonanpHoe oOpazoanue). — ISBN 978-5-
534-03964-1. — Texkcrt : anexTpoHHbIN // ObpazoBarenbHas mnaTdopma FOpaiit
[catit]. — URL.: https://urait.ru/bcode/512088
3. NudopmanmonHsie TeXHOJOTUU B 2 T. ToM 2 : yueOHHK AJI1 CPEAHETO
npodeccuoHanbHoro odopazopanus / B. B. Tpodumos, O. I1. Unbuna, B. U. Kusies,
E. B. Tpodumosa ; nox pegakuueii B. B. TpodpumoBa. — Mocksa : M3gaTenbcTBO
FOpaiit, 2023. — 390 c. — (IlpodeccuonanpHoe oOpazoanue). — ISBN 978-5-
534-03966-5. — Texkcr : anexTponHbIi // O6pazoBaTenbHas mwiatgopma FOpait
[caiiT]. — URL.: https://urait.ru/bcode/512089

JlonoJIHUTeIbHbIE HCTOYHUKHI
1. MawmonoBa, T. E. Nudopmarmonnsie TexHosnoruu. JlabopaTopHbrit
MPAKTUKYM : ydeOHOE TOocoOue st CpeaHero mpohecCuoHaIbHOTO0 00pa3oBaHus /
T. E. MamonoBa. — MockBa : MznmarensctBo FOpaitt, 2023. — 178 c¢c. —
(ITpodeccuonansHoe obOpazoBanue). — ISBN 978-5-534-07791-9. — Teker
anekTpoHHbI // OOpa3zoBarenpHas miatrgopma FOpait [caiit]. — URL:
https://urait.ru/bcode/516847
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2. ['aBpunoB, M. B. HWudopmaruka u wuHOOpPMAIMOHHBIC TEXHOJOTUH :
y4eOHUK JJI cpeiHero npodeccruoHanbHoro oopazoranus / M. B. I'agpuiios, B. A.
KinumoB. — 5-e uzn., nepepad. u qon. — Mocksa : U3aatensctBo FOpaiit, 2023, —
355 ¢. — (IIpodeccuonansuoe obpazoBanue). — ISBN 978-5-534-15930-1. —

Teker : anextponssii // ObOpa3zoBarenvHas miatdopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/510331
3. CyBopoBa, I'. M. AnmantuBHbIe WHPOPMAITMOHHBIE U KOMMYHHUKAITHOHHBIC

TEXHOJOTHH B YIPAaBJICHUU Cpeloil oOuTaHus : ydeOHOe mocoOue Ui CPEIHETro
npodeccuonansaoro oopazosanus / I'. M. CyBopoBa. — 2-¢ 3., mepepad. u 101,
— Mocksa : M3patensctBo IOpaiit, 2023. — 210 ¢. — (IIpodeccuonanbaoe
obopazoBanne). — ISBN 978-5-534-15192-3. — Tekct : dIeKTpOHHBIA //
O6pazoBartenbHas maTdopma HOpaiit [cailt]. — URL:
https://urait.ru/bcode/520366

4. MeToaudeckre PeKOMEHIAIMN TI0 BBIMOJHCHUIO MPAKTHYECKUX pPabOT TI0
muctumuinHe  « HpOpMaIMOHHBIE TEXHOJIOTHH» ISl CTYJISHTOB CHEIHAIBLHOCTH
09.02.07 UudopmarnimoHHbIe CUCTEMBI U IpOrpaMMupoBanue, 2024,

HNuTepHer-pecypesl -
e http://citforum.ru/;
e http://www.emanual.ru/;
e http://www.delphimaster.ru/;
e http://www.rushelp.com/.
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