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1. ITACITIOPT ®OHJIA OINEHOYHbLIX CPEJICTB

@®onn oneHouHbIX cpeAacTB (POC) mas TEKylero KOHTPOJsS yCHEBAEMOCTH U
IPOMEXYTOUHOM aTTecTallMM 10 JUCUUIUIMHE AJjanThBHbIE HWH(OPMALMOHHBIE
TEXHOJIOTMM pa3padOTaH B COOTBETCTBUM C palbouell mporpammoi, BXOJAIIEH B
IporpaMmy IOJTOTOBKU CIEIMAIUCTOB cpeaHero 3BeHa nmo cnenuainbHoctu 09.02.07
WNHupopmaninoHHbIE CUCTEMBI M IPOTPAMMHUPOBAHHE

B pe3ynabrare oOCBOEHUS JIUCHUIUIMHBI OOydarolIUMCsA JOJKeH o0anaTh
npexycmorpeHabiMu OI'OC no npodeccun/cnennanbHOCTH CASIYIOMIMMHA YMEHUSIMH,
3HaHUAMHU, KOTOpbIe (HOPMHUPYIOT MPOPECCHOHANBHYIO KOMIIETEHIIMIO, M OOIIMMU
KOMIIETCHIIUSIMH :

ymemu:

— oOpalaTeIBaTh TEKCTOBYIO U YUCIIOBYIO HH(POPMAIIHIO;

— TPUMEHATH MYJIbTUMEANIHBIE TEXHOJIOTUN 00pabOTKH U TIPECTABICHUS

uH(popmanuu;
— 00pabaThIBaTh SKOHOMUYECKYIO U CTATHCTHUYECKYIO MH(OpMaLuIo,
UCIIOJIB3YS CpeCcTBAaNaKeTa MPUKIIAAHBIX IPOTPAMM;
3Hamy:

— Ha3HAYCHHE W BUABI MHPOPMAIIMOHHBIX TEXHOJOTHIA, TEXHOJIOTUH cOOpa,
HaAKOIUIEHUS,00pab0TKH, IEPEIAYN U PACTPOCTPAHECHHSI HH(POPMALINH;

— COCTaB, CTPYKTYpPY, HIPUHIUIBI peanu3anuu U (QyHKIIMOHUPOBAHHUS
UH(GOPMAITMOHHBIX TEXHOJIOTHIA;,

— 0a30Bbl€ U NPUKJIAIHbIE HH()OPMALIMOHHBIE TEXHOJIOTHUH;

— HMHCTPYMEHTAaJbHBIEC CPECTBA HHPOPMAITMOHHBIX TEXHOJIOTHIA;

OK 01. BwiOupate cmocoObl pemieHusi 3agad npodeccuoHaIbHON NeATeNbHOCTH,
IPUMEHUTEIBHO K Pa3IMYHBIM KOHTEKCTaM.

OK 02. Mcnonb30BaTh COBPEMEHHBIE CPE/ICTBA MOMCKA, aHAJIM3a U MHTEPIIPETALINH,
uHbpopMaluu ¥ MHGOPMALMOHHBIE TEXHOJOTMM IS  BBIIOJHEHMs  3ajad
npohecCHOHANBHOM NesSTENbHOCTH.

OK 04. D¢ dexTuBHO B3aUMOJICHCTBOBATh U pabOTaTh B KOJUIEKTUBE U KOMAH/IE.

OK 05. OcymiecTBisATh YCTHYO U MUCBMEHHY0 KOMMYHHUKAILIMIO HA
rocyaapcTBeHHOM si3bike Poccuiickoit @enepanuui ¢ yd4eToM OCOOEHHOCTEU
COLIMAJIBHOTO U KYJIbTYPHOTO KOHTEKCTA.

OK 09. ITonb3oBaTbes MpoQecCHOHANBHON JOKYMEHTAIMEeH Ha TOCYJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX

[IK 1.6. Pa3pabarpiBaTh MOIyIH NPOTPAMMHOTO OOECHEYeHUsS JII MOOMIBHBIX
aThopM.

[1K 4.1. OcyuiecTBiATh HHCTAUISIUIO, HACTPOUKY U OOCTYXHUBAaHUE MPOTPAMMHOIO
o0ecrnedeHusl.



IHACHHOPT ®OHJAA OHEHOYHbBIX

CPEJCTB

no aucoumianie AJJAIITUBBIHBIE UH®OPMAIIMOHHBIE
TEXHOJIOI'MU

(HauMeHOBaHUE AUCIUILIMHEI, pa3ziesa, MOYJIs)

Tabnuma 2

Ne KoHntponmpyemslie pa3aensl Koz KOHTPOHpPYCMOHt HanmenoBanue

n/n (Temsr) * KOMETCHLMH (HitH ¢8 OLIEHOYHOTO cpesicTBa*™*

YacTH)
Pazgen 1. OK 1,0K 4, 0K 9 YcTHbIit onpoc,
1. | AmanTuBHBIE HH(POPMAITMOHHBIC mddepeHIrpPOBaHHBII
CUCTEMBI 1 TEXHOJIOTHH 3a4yeT
Brenenue
Tema 1.1. OK 2, OK 4, OK 5, YcTHbIR oI11poc,
2. | CoBpeMeHHBIC aJalTUBHbBIC OK 9, IIK1.6,IIK 4.1 TECTUPOBAHUE,
MH(OPMALIMOHHBIETEXHOJIOT U g depeHInpPOBaHHbBIN
3a4eT
Tema 1.2. OK 2, 0K 4, OK 9, YcrHblit onpoc,
O6paboTka TEKCTOBOM OK 10, IIK1.6,IIK 4.1 TECTUPOBAHUE,

3. | undopmanuu Brimonnenue
n1abopaTopHBIX padoT,
muddepeHInpoBaHHbII
3a4eT

Tema 1.3. OK 2, 0K 4, OK 5, YcTHbIi onpoc,
TexHomorus 00pabOTKH OK9,IIK 1.6,3, 11K 4.1 TECTUPOBAHHUE,

4. | uncnoBoi uHGOpPMAITI Brimosninenue
nabopaTOpHBIX padoT,
¢ depeHInpOBaHHbBIN
3a4yeT

Tema 1.4. OK 1, OK 4, OK 5, YceTHbIi onpoc,
Cucremsl ynpaBieHus: 6azamu OK9,IIK 1.6,3, 11K 4.1 TECTUPOBAHUE,

5. | maHHBIX Brinonnenue
abopaTOPHBIX padoT,
g depeHIpOBaHHBIN
3a4eT

Tema 1.5. OK 1,0K 2, 0K 4, OK 5, | YcTubid orpoc,
MynbpTUMEIUIHBIE TEXHOJIOTUU OK9,IIK 1.6,3, 11K 4.1 TECTUPOBAHUE,

6. Brinonaenune
1a00paTOPHBIX pador,
g depeHInpOBaHHbBIN
3a4yeT

Tema 1.6. OK 2, OK 4, OK 5, YcTHBIN ompoc,
7. | OcHOBBI HH(POPMAITMOHHON U OK 9 TECTUPOBAHUE,
KOMITBIOTEPHON O€301MacCHOCTH IIK 1.6,3, IIK 4.1 g hepeHIInPOBaHHBIT
3a49eT

* HaumenoBanue teM (paszaenoB) 6epércst u3 padbouei MporpaMmbl.
** HanmeHOBaHHE OIEHOYHOTO CPEICTBA JIOJKHO COOTBETCTBOBATH 1.4 paboueit
MIPOTPaMMBI




2. KOMILJIEKT OLIEHOYHbIX CPEACTB
2.1. 3agaHus 115l NPOBeJAeHUA TEKYIIEro KOHTPOJIs

BxoaHo# KOHTPOJIb MO0 JUCUUILINHE AJaNITUBHbIE HHPOPMAIIMOHHbIE
TEeXHOJIOTUM

Bapuant 1
1. Kak M02KHO 0TMEHHMTH HEBEPHYIO OrepaIuio, ecid Bol ommbéaucs?

1 C nomomnibio koMan bl Ctrl+z

2 DTO HEBO3MOXKHO.

3 DT0 BO3MOXKHO TOJILKO C TOMOIIbIO 3 IMUHUCTPATOPA CETH.
4  Kuaonkoit Ommenums HA TAHEIA UHCTPYMEHTOB.

5 C nomotbto KoMaHabl Ipaska|Ommenums
2. KnaBumy Enter Heo0xoaumMo HaKUMATh:
1 B KOHIIE CTpOKHU
2 B koHI1Ie npennoxeHus
3 B konre ab63ana
4 B xoHIe ciioBa
3. i1 nepeMenieHus1 Kypcopa 1o paéo4emMy moJr MOKHO HCII0JIb30BaTh
KJIABUIIIN:
1 Crpenku ynpasiaeHus Kypcopom
TaOynsauuu
PgUp, PgDn
Shift
Home, End
6 Ctrl+Home, Ctrl+End
4. MOKHO JIM yIAJIUTh HEBEPHO HAOpPaHHBII CUMBOJI?
1 [a, naxars xiaBuiry Backspace, eciu kypcop JieBee CHMBOJIA;
HaxaTh kiaBuiryDelete, eciu kypcop npaBee cMMBOIA.
2 Jla, Haxxath kiaumry Backspace, ecim kypcop npaBee CHMBOJIA;
HaxkaTh KiaBuinyDelete, eciiu kypcop nieBee cuMBoIIa.
3 /[a, naxxarp knaBunry ESC
4 Henb34.
5. Kak ckonupoBaTh ()parMeHT TEKCTA ¢ IOMOIIbIO MbIIIN ?
1 BpiaenuTth TEKCT, HAXaTh JIEBYIO KJIABUIILY MBIIIN U EPETAIIUTh TEKCT
2 BblaenauTh U nepeTanuTh TEKCT, HaXkaB JIEBYIO KJIABUIILY MBIIIU U
ynepxxuas kinasuiry CTRL
3  BblIenuTh U NepeTalnTh TEKCT, HAXKaB JIEBYIO KJIABHUILY MBIIIN
u yaepxuBasknasuiry SHIFT
4 BpInenuTh U MIETKHYTh YKa3aTelieM MBIIIH 10 TuKTorpamme Cut
6. Kak nepemecTuTh BbleJEeHHbIN parMeHT TEKCTa, HCNOJIbL3Ys Oydep
o0mena?
1 [enkHyTb J€BOM KHOMKOM MbIlK 10 ukTorpamme Copy (Konuposats)
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2 Bri0pats komanmy Mento Edit|Cut (ITpaBka|Beipe3ats)
3 MHcnonb3oBath komOuHaNMIO KiaBui Ctrl+X
4 Beiopats komanay Mento Edit|Copy (ITpaBka|KomnupoBaTh)
7. Kak ynajautb CMMBOJI B TEKCTe?
1 YCTaHOBUTH Kypcop KJIaBUATYPHI 32 yAaIsIEMbIM CHMBOJIOM M HAXKaTh
knasuiny Delete
2 YCTaHOBUTH KypcOp KJIABHATYPHI 3a YIAISIEMBIM CHMBOJIOM H
Ha)kaTh KJ1aBuiTy Backspace
3 YCTaHOBHTH KypcOp KJIaBHATYPHI IEpPe] yAaIIeMbIM CHMBOJIOM U
Ha)kaTh KiaBuiryBackspace
4  YCTaHOBHTH KypcOp KJIaBHATYPHI MEPe] YAAIIEMbIM CHMBOJIOM U
HakaTh KiasuiryDelete
8. Kakum croco00M MOKHO OBICTPO IepeilTH B HA4YAJI0 JOKyMeHTa?
1 Haxats xnaBumry HOME
2 Haxatp xnapumu CTRL+HOME
3 Haxartp kimapuu SHIFT+HOME
4 Haxatp kimapumu ALT+HOME

9. Kakue KJIaBUIIIU KJIABUATYPHI IPU BBO/I€ TEKCTA MOKHO HAKATH sl
nepexoaa K Hopomyaosamy?

1 Shift

2 Enter

3 Shift + Enter

4 Ctrl + Enter

10. JIns1 kKakoii meJim MOKeT HCI0JIb30BaThes KoMaHaa @aiii — CoxXpaHUTh
Kak?
1 Jlns coxpaHeHus: JOKyMEHTa B IpPYyTOM TEKCTOBOM (popmare
2 Jlns coxpaHeHus ToKyMeHTa ¢ Tabmwuiei B popmare padoueii Kuuru Excel
3 Jluma coxpaHeHus TOKyMEHTa O]
npyrum umenem4 J{iis nmoaydeHus
CIIPABKH O COXPaHECHUHU JOKYMEHTOB
11. Kakue KJIABUIIHM KJIABUATYPbI MOKHO HAXKATH ISl pa3/ieJieHusi OJJHOT0
a03aua Ha aBa?

1 BackSpace
2 Ctrl + Enter
3 Enter

4 Shift + Enter

12. Microsoft Word 3ro...

TeKCTOBBIN peaKTop

['paduueckuii penakrop

Penakrop mpudron

PenakTop 3JIEKTPOHHBIX JOKYMEHTOB
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13. Kaky1o KoMaHy MOKHO BBINIOJIHUTH [IJI1 COXpaHeHusl (aiija mox Apyrum
HMeHeM?
1 ®aiin - CoxpaHUTh
2 ®@aiin - ColicTBa
3 ®aiin -
CoxpaHuTth Kak4
@aiin — Bepcun

14. Ha kako#i maHeJJd MHCTPYMEHTOB HAXOAUTCH 3TA rPyNIa KHONOK?

1 PucoBaHue =4
2 CranpaprtHas —
3 ®opmMatrpoBaHUE —

=
4 TaOnuuel U TpaHULIBI

15. UTo He00X0AUMO c/1eJ1aTh IJIsl COXpaHeHHUs U3MeHeHn i JokyMeHTa B MS
Word?

Brmomnuants komanny "®aiin - CoxpaHuts'.

Brmonuants komanay "Cepsuc - ABro3amena'.

Brmonunuts komany "®aiin - CoiicTa'.

Brmonuants komanay "®aii - OTKpHITS...".

A W DN

16. Kakum 00pa3oM MOKHO U3MEHHMTD I[BET MOAYEPKUBAHMS TeKCTa?
1 Breimonnus koManay IIpaBka — 3aMeHUTH
2 Bremonnus komangy ®@opmar — Hlpudt
3 C ucnonp30BaHUEM MMAHENIN HHCTPYMEHTOB POopMaTUPOBaHUE
4 Henb3sa U3MEHUTH

17. Bbl XoTHTE O(pOPMUTH NPEI0KEHHE KYPCHBOM. /Il 3TOr0 HyKHO:
1 IlocTaBuTh KypCcOp Ha HAYaJIO NPEAJIOKECHUS, HAXKATh MbIIIbIO KHONIKY Kypcus
2 lllenkHYTh MBIIIBIO CJIEBA OT MPEIJIOKEHNS, HAXKATh MBIIIBIO KHONIKY Kypcus
3 BbiaenuTs npeuioKeHne U HakaTh coueTanue kiaBuib Ctrl+l
4  BplaenuTh NpeaioXKeHne, UCrob3ys kiasuiry Shift u
COOTBETCTBYIOIIYIO CTPEJIKY, HaKaThMbIIIbio KHONKY Kypcus (Italic)
18. Ykaxute npaBuibHbIN appec AYENKN:

1) 124 2)B89K  3)BI12C  4) 0456

19. B aJjiekTpoHHBIX TadJuuax BbiaejgeHa rpynna ssueek Al:C2. CkoJbKo
siYeeK BXOJUT B 3TOT AUANA30H?

16 2)5 3)4 4)3

20. Pe3yabTtaTom BbluuciaeHnuii B siueiike C1 oyaer:



A B C

1 5 =A1% =A1+B
3 1

1)5 2) 10 3) 15 4) 20
21. B OT ¢dopmyna HEe MOKET BKIIIOYATH B CEOS:

4)
1) yncna  2) 3) Tekct SHAK

UMEH -
AHCCK apupMeTHIECK

UXonepauun

22.B OT ums stueiiku o0pasyercs:
3) u3

1) u3 2) u3 AMEHI 4)
UMEHU UMEHU cronbua u POHM3BOJIBHO
cToJyibna CTPOKH CTPOKH
23.YKaXuTe HEMPaBWIbHYIO (hopMyITy:
1) 2) 3)=12A- 4) A123+01

=045*B2 =K15*B1 B4
24. Ilpm mnepemelnieHud Wiaud KonmupoBaHuu B OT  OTHOCHUTENIbHbBIE

CCBUIKHU:

1) HE

U3MEHSIOTCS;

2)  mpeoOpa3yloTCs BHE  3aBHCUMOCTH OT  HOBOTO  ITOJIOKCHUS
bopmyIIbI;

3)  TpeoOpa3yroTCs B 3aBUCUMOCTH OT  HOBOTO  TIOJIOKCHHS
bopMyIIbI;

4) mpeoOpa3yroTCs B 3aBUCUMOCTH OT JITTUHBI (POPMYIIEL.

25. AKTHBHas sgaeika — 3TO

sIYCHKa:
1) s 3aMmcu

KOMaH;
2) conepikariasi GopMyITy, BKIIFOUAIOIIYIO B CE0s1 UMS STYCHKH, B KOTOPOM
BBITIOJTHSIETCS] BBOJTAHHBIX;
3) dQopMyna B KOTOpOH CONEPKHUT CCHUIKA Ha COJEPKHUMOE 3aBUCUMOMN
STYCHKU;
4) B KOTOPOU BBITIOTHSIETCS BBOJI IaHHBIX.

Bapuant 2



1. JIoist BoIIEIeHHsI (PPArMEHTOB TEKCTAa MOKHO CeJ1aTh CJIeaylolee:
1 JIyis BBIZCTICHUS CJI0BA MOYKHO IICJIKHYTh Ha CIIOBE JIBa Pa3a MBIIIBIO
2 JIust BBIZCTICHUS CJI0Ba MOYKHO IMOJBECTH KypCOpP K CIIOBY U BBIICIIUTh
ero, Haxxumas Shift ucrpenky BOok
3 Jlns BeigencHus ab3aria MOYKHO TPH pasa INEIKHYTh MBIIIBIO Ha ab3are
4 JI7st BBIACIICHHS CTPOKH MOYKHO OJIMH Pa3 MICIKHYTh MBIIIBIO Ha CTPOKE

2. MoKHO JIM Hame4aTaTh OJHO CJI0BO B a03ale ¢ yBeJHYeHHbIM
paccTosiHueM Me:xxayOoykBamu?
1 Henb3s, Bce cioBa B ab3alie e4aTaroTcs ¢ OIMHAKOBBIM PACCTOSTHUEM MEXTY
OykBamu.

2  MoxHO, He0OXOMMO BBIJCIUTH 3TO CJIOBO U UCIIOJIB30BATh KOMaHIY
dopwmat/AbG3arr.

3  MoxHO, He0OOXOAUMO BBIJCIHUTH 3TO CJIIOBO U BBHITIOJIHUTH KOMaHy
®opmar|Hpudr.

4  MoXHO, €CIM TOJIBKO BKIIIOUUTh aHUMAIHIO ((popMaT|urpudT|anumanius)

3. BaM He00X01MMO OIMH MJIH HECKOJBbKO CHMBOJIOB 0OPMHUTH HUKHUM
unjaexkcoM. Kakasikomanaa Word no3BoJisieT BBINOJHUTH ITOT TEKCTOBBII
3¢ dexkr?

1 BcraBka |[O6bexT|Microsoft Equation

2  ®opwmar|ABTodopmar

3 ®opwmar|Ipudt

4 BcraBka [CumBoi

4. Ilpy MOATOTOBKE TEKCTAa 4YaCTO BCTPEYAIOTCS CHTYyallMH, KOIjAa
He00X0AMMO, YTOOBI JABAa CJ0OBA BCerjJa HAXOJAWJIHUCh B OJHOH CTPOKe,

nanpumep, 1 cm miam 2000 roa. Kakoii cnocod Hanﬁoneelﬂwwabfﬁw

HCII0JIb30BATH B 3TOM cJiydyae? en
1 OTKIIOYNATH ABTOMATYECKHMA TTEPEHOC CIIOB BO BCEM JTOKyMERFHs &4 iﬁf“
2 CoenMHHTD CJI0BA HEPa3PhIBHBIM IIPOOEIIOM 7000 rom 3000 rom

3  OTKJII0YUTH aBTOMATUYECKUI MEPEHOC CJIOB B ab3alie
4  CoeIMHHTH CIIOBA MSTKUM MEPEHOCOM

5 Kak cienarthb oTCTYN epBOii CTPOKH B a03ane?
1 IlocrtaButh Kypcop B Jir000€ MecTo ab3ana, moToM BeIOpaTh
®dopmat|Ab3an|Orctyn|CneBa
2 BriOpats ®opmat|A63an|Otctyn|llepBas ctpoka|OTcTyn
3 TloctaBuTh Kypcop B Jit000€ MeCTO ab3alla U HaXKaTh KJIaBuiny 1ab
4 IloctaBuTh Kypcop B Jt000e MecTo ab3ana, moToM BeIOpaTh
®opmart|Ab3an|Orcryn|llepBascTpokalOrcTyn

6 Kak nmosrydyeHa mamnka B npaBoM yriy B IpUBeeHHOM HM:Ke TeKkcTe?

10



1 TaOynsuueit

2 CDOpMaTI/IpOBaHI/ICM IEpBOIro 8,63&[13 C 3aJaHUCM OTCTYyIla CJICBA U C

BBIPAaBHUBAaHHUEM TI0JICBOMY KpParo
3 IlpoGenamu
4 3amaHueM TEKCTa B JIBE€ KOJOHKH C ITYCTOH JIEBOW KOJIOHKOM

7 Kak AnpekTopy-YuebHoro: H3MEHUTH
paccrosiHue UeHTPa: AHO-"YHIFPEJLIEHTP"|
MEXIY T CTpOKaMHu
MpoLuy-3a4ncnuntb... g
- BHYTPH
a03ama?
1 Bri6pats

®opmart|lLIpudt|UuTepnan|PaspeskeHHbIit
2 Bwimenuts TpeGyemblii a03all, TOTOM BBHIOpATh
®opmar|llIpudt/UuTepanCmemenneBBepx
3 BriOpats ®opmart|lpudt|Bugonsmenenne|l [punoaHsaTeiii
4  TloctaBuTh Kypcop B JI000€ MecTO ab3aia, MOTOM BbIOpaTh
®opmart|Ab3an|Orctynsl nuHTEpBaibl| IHTEpBas| MeKCTPOUHBII

8 Kak BJiMsieT H3MEHEeHHe MaclITada 0T06pa>1cenml AOKYMEHTA Ha nmeYaTb

AOKyMeHTa?

VYBenuuuBaeT pazmep wpudTa nIpu rnevaTu
Huxkak He Biusier

YBennuuBaeT pazMep pUCYHKOB IIPH MeYaTu
Tpebyer nu3MeHeHus pa3sMepoB CTPAHULIbI

o DN

9 Heo0x0a1Mo0 BbIEJUTH BCIO HH(OPMAIUIO B JOKYMEHTE OT
MEeCTOHAXO0KIEHHUS Kypcopa 10KOHIA qoKymeHTa. Kakue neiicTBus
o0ecnneuyuBaloT 3T0?

1 KnaBummu Ctrl+A(anr)

2 Kunasumm Ctrl+5(Num)

3 Kiasummu Ctrl+Shift+End

4 Komanna [IpaBka/BriaenuTs Bce
10Kak M0O:KHO BCTAaBUTh B TEKCT CHMBOJI ©?

1 C nomomisro komanasl BeraBka — Haamuch

2 C momomisro koMaHasl BectaBka — CHMBOIT

3 C nomomikio koman sl [IpaBka - CrieruaibHas BCTaBKa

4 C nomonipto koMaHasl @opmat — byksuia
11 Kakoi 3j1eMeHT JMAJI0r0BOr0 OKHA MCIIO0JIb3YeTC it as

1

a03aiHOro OTCTYNA(KPACHOM CTPOKH)?

S e e oo =1 sposere: [ommom o =]
n
3
o N
" cacea: oo = ook s
2 2 copasa; o =5 [ery =11 =
4
" fr— g
3 3 nepea; Jorr =
nacre: =

e el sraten
o a
4 ll4 ™ He aofiasnats nrTepsan mexay s63auaet oanore cTvAn
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12 Yto ycTtaHaBauBaet BbicTyn 1,25 cm?
1 CwMeleHue nepBoit cTpoku ab3aia Ha 1,25 ¢cM BIpaBo OT JIEBOTO MOJIS
2 CwMemieHue nepBoit CTpoku adb3ama Ha 1,25 ¢cM BJIEBO OT JIEBOT'O MOJIS
3 Cwmemenue Bcero ab3aia, KpoMe repBoi cTpoku abd3arna, Ha 1,25 cM BripaBo ot
JIEBOTO IO
4 CwmemnieHue Bcero ab3aila, KpoMme MepBoul CTpoku ad3aiia, Ha 1,25 ¢M BiieBO OT
JIEBOTO ITOJIA

13 Kakasi BeJIMYMHA JIEBOI'0 IOJIs
CTPaHUIbI HA JAHHOMPHUCYHKe?
1 3cMm
2 2cMm :
3 Ilo puCcyHKY HEIb3s OIPEICITUTh Pa3Mep JICBOTO I
4 lcwMm

14 Kak BCTAaBUTh CHUMBOJI, OTCYTCTBYIOLIMH HA KJIaBuaType?
1 BeiOpaTh myHKT MeHI0 BeraBka - CumBon
2 BriOpats nynkT MeHto Cepsuc | CumBon | BcraBka
3 BriOpars nynkT MeHro [IpaBka | CrieruanbHas BCTaBKa
4 BpiOpatb myHKT MeHIO BeTaBka | OObeKT
15 YUTo0BbI 3an1MCATH YMCJIO B CTeNleHH (HAanpuMep, X2), Hy>KHO:
1 Bsigenuts crenens, BIOpaTh: MeHto @opMmar, komanaa Hpudt
2 Brinenuts cTenens, BIOpaTh: MeHIO BeraBka, komanga CHocka
3 Hanucatb 3HaueHUE CTENIEHN MEHBIIUM Pa3MEPOM LIpUPTa
4 Bsigenuts cTeneHb, BEIOpaTh: MeHI0 CepBuc, komanaa [lapamerpsl
16 UTo ycTaHABJMBAET OTCTYM cjeBa 2 cM?
1 Cwmenienue Bcero ab3ara Ha 2 CM BJIEBO OT JIEBOTO MOJIsS
2 Cwmenienue Bcero ab3ara Ha 2 CM BIIPABO OT JIEBOTO TOJIs
3 Pa3mep J1eBOro 1osst CTpaHUIbl
4 (CMelieHue ToJIbKO NEPBOM CTPOKK ad3alia Ha 2 CM BJIEBO OT JIEBOTO MOJIS
17 MOHO JIM U3MEHUTH PACCTOSIHME MeK1Y OYKBaMHU B OTAeJIbLHOM cJioBe?
1 Hensb3s, Bce cnoBa B ab3ale Ne4YaTaroTCsl C OJJUHAKOBBIM PACCTOSHUEM MEXKTY
OyKBaMHU.
2 MoxHO, HeOOXOAMMO BBIJEIHUTH 3TO CJIOBO U UCIIOIb30BATh KOMaHy
®opmart|Ab3a.
3 MoxH0, He0OOXOUMO BBLACIUTH 3TO CJIOBO U MCIIOJIb30BaTh KOMaHIY
®opmar|Talbynsuus
4 Mo>xHO, HEOOXOAMMO BBIACTUTH 3TO CIOBO M  HCIOJIb30BaTh
koMany @opmart|[IIpudT|UaTepBan
18.YkaxuTe npaBuJIbLHbBII ajpec siuelKu:

Danc DBI2S6  3)123C 4BIA

19.B 3J1eKTPOHHBIX Ta0auIaX BbiAedeHa rpynna suyeek Al:B3. Ckouabko
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fiYeeK BXOJAHUT B DTOTAHANA30H?

1) 6 2) 3) 4) 3
5 4

20.Pe3yabTaTom Bblunciaenui B sueiike C1 Oyxaer:

A B C
' > =AL* =Al+B
2 1
1)5 2) 10 3) 15 4) 20
21.B JT Henb3sl yIaauTh:
1) cronber;  2) cTpoky 3) ) ums 4)
AYENKHU CONEpKIM
o€ sTUCUKH

22.0cHoBHBIM i1eMeHToM DT saABJasIeTCH:

1) sueiixa 2) ctpoka  3) crosoer;  4) Tabiuiia

23.YKaxuTe HeMPaBWIbHYIO hopMmyty:

1) A24B4  2) 3) 4)
—A1/C453  =C245*M67 =08
9-K89

24 T1pun nepememieHuu Win konupoBanuu B T aGcom0THBIE CCHLIKH:
1) HE U3MEHSIOTCH,

2) mpeoOpa3yroTcs BHE 3aBUCUMOCTH OT HOBOT'O MOJI0XKEHUS POPMYJIBL;

3) nmpeoOpasyroTcs B 3aBUCUMOCTH OT HOBOTO TIOJIOKEHUS] (POPMYIIbL;

4) npeoOpa3yroTCs B 3aBUCUMOCTHU OT JIJIMHBI (DOPMYJIBI.

25./Inana3oH — 3T0:

1) BCE STYEUKH OJTHOM CTPOKHU;

2) COBOKYITHOCTh KJIETOK, 00pa3yroIIiX B TAOIHIIE 001aCTh MPSIMOYTOIHHOM
(bopMmbI;

3) BCE SIYEUKHU OJTHOTO CTOJIONA;

4) MHOKECTBO JIOITYCTUMBIX 3HAUCHUH.
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2.2 Kpurepuu oueHKHU NPOMeKYTOUYHOI aTTecTalliu 0
AUCUMITUHE

[Ipu BEITIOTHEHNY 33a/TaHUN B TECTOBOM (hOpMe OOBIYHO UCTIOTB3YIOTCS
CHEYIOIINE KPUTEPUU OLICHKHU

[TporeHT KauecTBEHHAs! OLIEHKA YPOBHS IOATOTOBKH
pE3yJIbTATUBHO Oann BepOaIbHBIN
CTH(IIPaBUJIbHBIX OTBETOB) (oT™meTKa) aHajor
90 + 100 S OTJINYHO
80 = 89 4 XOpOLIO
7079 3 YIIOBJICTBOPHTE
JIHO
menee 70 2 HEYJIOBJIETBOPH
TEJILHO

2.3 Ilepedyennb BonpocoB st Au¢epeHIITUPOBAHHOIO 3aUeTa

1. 0030p COBpEeMEHHBIX aAANTHBHBIX HHPOPMAIIMOHHBIX CHCTEM M TEXHOJIOTHI
2. [TonsTust mapopmanus u e€ ceorictea. Ha kakue rpynmnsl oHa AeIuTCs

3. BcraBka rpadguueckux o0bekToB. [leyars 1okymeHTa. Y MeTh
OpPUEHTUPOBATHCS B CBOMCTBAXIIEUATH.

4. Hasnauenue v BUJIbI aJaTUBHBIX HHPOPMAITMOHHBIX TEXHOJIOTUN

5. Oopabotka criuckoB B MS Excel

6. ['unepccbuiku B mporpamme MS WORD.

7. TexHonoruu cOopa, HAKOTUICHHS, 00paOOTKH, TIEpelaul ¥ pacIpoCTpaHEHUs
uHdopMaIuu.

8. Uro Takoe naHHbIe. THUIBI JaHHBIX.

9. Hcnonp3oBanue mabioHoB B Excel

10. CocrtaB, CTpYKTypa, MPUHIIUIIEI pean3aliud U (PyHKITHOHUPOBAHHUS
WH(OPMAITMOHHBIX TEXHOJIOTHH.

11. bazoBwie 1 mpukIagHBIe HHOOPMAITMOHHBIC TEXHOJOTHH;
WHCTPYMEHTAJIbHBIE CPeICTBAMH(OPMAIIMOHHBIX TEXHOJIOTHA.

12. Co3znmanne oruetoB B MS Access.

13. TekcTtoBeie penakTopbl. TexcTosliil mpoueccop MS WORD, ero
Ha3zHaueHue, Bo3moxHoctu. Uurepdeiic MS WORD.

14, Pabota ¢ paboueii rpymmoit auctoB B MS Excel.

15. DOYHKIMH U 337a49M 3aUTHI TH)OPMAIIUH.

16. Odopmienue pa3OUBKH pabOYero JUCTa, pa3IudHbIC MapaMeTPhl
dbopmaTupoBaHUSI.

17. CpaBHHTH HECKOJILKO apXHUBATOPOB TUTFOCHI 1 MUHYCHI.

18. Yo BKIIIOYAIOT B ceOSI HHTETPUPOBAHHBIE MIPOTPAMMHBIC CPE/ICTBA.

19. Coznanue, pegaktupoBaHue, (popMaTHpPOBaHUE TEKCTOBBIX JOKYMEHTOB

B cpeae MS WORD. Ilpumenenue mpudtoB u ux arpuOyTOB, BEIPAaBHUBAHUE,
CIIUCKH, HyMEpaIus CTPAHMII.
20. BBox u pepaktupoBanue naHHbIX, hopmyia B MS Excel.
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21. Mextabanunbie cBsa3u. Co3maHue CBS3H, 3aJaHHE I0JIS MOJCTAaHOBOK,

YCIIOBUMIIETIOCTHOCTH.

22. Onpenenenus nepudepuitHbIX yCTPOICTB, IEPEUUCTUTH UX.

23. UTto Takoe 3eKTPOHHbIE TaOIUIIbI, KPUTEPUU

ANEKTPOHHBIX Tabnuil. Co3/1aHKe U UCTIOJIb30BAHUE

3a1pocoB.

24. JlaiiTe onpeseneHne BRIYUCIUTEIBHBIX CUCTEMBI U IPUBEIUTE HX
KJ1acCU(HUKaIUIO.

25. [TpunuMIBl peanu3anuu HHHOPMALMOHHBIX TEXHOJIOTHI COCTaB, CTPYKTYpA.
26. Cosznanue popm B Tadsmie MS Excel.

27. 3amura [1K oT HeCaHKIIMOHUPOBAHHOTO OCTYTIA.

28. Coznanmue 3anpocoB B MS Access.

29. CocraB, CTpyKTypa, MPUHIHUIIBI pean3aluu U PYHKIIMOHUPOBAHUS
UH(OPMAITMOHHBIX TEXHOJIOTH.

30. Co3nanue npocrteiiniero Buaeo B mporpamme Movie Maker.

31 ®dyuxuun MS Excel.

32. 3amura [IK 0T HeCaHKIIMOHUPOBAHHOIO IOCTYTIA.

33. Co3znanre My3bIKaJIbHOTO COMPOBOXKICHUSIM U Iepexo]l (Urypoit B
nporpamme MS PowerPoint.

34. Pab6ora ¢ rpymnmoii padbounx yimctoB B MS EXcel.

35. HazoBuTe 0CHOBHBIE 3a/1a4M 3a1UTHI HHPOPMALIUU.

36. [IpoekTrpoBaHue U co3aHue 0a3bl JaHHBIX.

37. Tabnuiel B TekcTOBOM penakrope MS Word.

38. Kakue ObIBaOT THUIIBI JAHHBIX, KJacCU(UKAIUS JaHHBIX.

4.YCJIOBUSI MTPOBEJEHUA MIPOMEXYTOUYHOMN ATTECTALIUU

[IpoMEXYyTOUHBIM  KOHTPOJIb ~ OCBOCHMS  JUCHUIUIMHBI  AJaNTHBHbIE
HHGpOPMALIMOHHBIE TEXHOJOTMH OCYIISCTBIISICTCS Ha auddepeHITMPOBaHHOM
3adere. YCIOBHEM Jomycka K AudPepeHIMpOBaHHOMY 3a4eTy SBISETCS
MOJIOKUTENIbHAS aTTeCTalMs 10 MPaKTHYECKUM paboTaM u ¢dopMaM TEKYIIEeTro
KOHTPOJIA.

Ha BeInosiHEHHE TeCcTa OTBOAUTCS 45 MUHYT.

[IepedyeHb BOIPOCOB TOBEAECH 10 CBEACHUS CTYI€HTOB JIJIsl MOJITOTOBKH.

Hngpopmayuonnoe obecneuenue 0oyuenus.
OCHOBHbIE HCTOYHUKH:

1. CosetoB, b. SI. NndopmarnmoHHbIe TEXHOJOTHH : YUEOHUK JJIsI CPETHETO
npodeccuonansuoro oopazosanus / b. 5. Coseros, B. B. LlexanoBckuii. — 7-e usn.,
nepepad. u non. — Mocksa : U3parensctBo FOpaiit, 2023. — 327 ¢. —
(ITpodeccuonanproe odpazopanue). — ISBN 978-5-534-06399-8. — Tekcr :
anekTpoHHbIN // OOpa3zoBatenbHas miatdopma KOpaiit [caiit]. — URL:
https://urait.ru/bcode/511557
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https://urait.ru/bcode/511557

2. HNudopmanmonnapie TeXHOIOTHN B 2 T. Tom 1 : yueOHUK AJist CpeTHETO
npodeccuoHanbHoro odpazopanus / B. B. Tpodumos, O. I1. Unbuna, B. U. Kuses,
E. B. Tpodumosa ; nox peaakuueit B. B. Tpodumoa. — Mocksa : M3naTenbcTBo
FOpaiit, 2023. — 238 c. — (IlpodeccuonanbHoe obpazoanue). — ISBN 978-5-
534-03964-1. — Tekcr : anekTpoHHbIl // ObpazoBaTenbHas miardgopma FOpait
[caiiT]. — URL.: https://urait.ru/bcode/512088

3. HNudpopmanmonnsie TexXHOJIOTHU B 2 T. ToMm 2 : yueOHHK ATt CPEeTHETO
npodeccuonansaoro obpazosanus / B. B. Tpodumos, O. I1. Unbuna, B. U. Kuses,
E. B. Tpodumosa ; nox penakiueit B. B. Tpogumosa. — Mocksa : M3gatenscTBO
FOpaiit, 2023. — 390 c. — (IlpodeccuonanpHoe oOpazoanue). — ISBN 978-5-
534-03966-5. — Texkcrt : anexTponHbIN // ObpazoBarenbHas miatdopma FOpaiit
[catit]. — URL.: https://urait.ru/bcode/512089

l[OHOJIHI/ITeJ'IbeIe HCTOYHHUKH

1. MamonoBa, T. E. Nudopmanmonnsie TexHonoruu. JlabopaTopHslii
MPAKTUKYM : yueOHOe rmocoOue i cpeiHero npodeccuoHanbHoro oopasoanus / T.
E. MamonoBa. — MockBa : WMzparensctBo IOpaiit, 2023. — 178 c¢. —
(ITpodeccuonanvuoe obOpazoanue). — ISBN 978-5-534-07791-9. — Teker
anekTpoHHbIt //  OOpasoBarensHas Iwiatrgopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/516847

2. ["aBpuiioB, M. B. Mudpopmaruka u HHPOPMALIMOHHBIE TEXHOJIOTUH : YYEOHUK

JUIsl cpeiHero nmpodeccruoHanbHoro oopazoBanus / M. B. INaBpunos, B. A. Knumos.
— 5-¢ u3l., nepepad. u qon. — Mocksa : U3gatensctBo FOpaiit, 2023. — 355 ¢. —
(ITpodeccnonansHoe oOpazoBanme). — ISBN 978-5-534-15930-1. — Tekcer
aneKkTpoHHbI //  OOpazoBarenbHass 1atdopma FOpaitt [caiit]. — URL:
https://urait.ru/bcode/510331
3. CyBopoBa, I'. M. ApnanTuBHbIE WHPOPMAIMOHHBIE W KOMMYHUKAIIMOHHBIC
TEXHOJIOTUM B YMPABICHUU CpPeAoW oOuTaHus : yueOHOE MmocoOue sl CPeaHEro
npodeccuonanbHoro oopaszopanus / I'. M. CyBopoBa. — 2-¢ u3j., nepepad. u JOII.
— Mocksa : MzpmarensctBo HOpaiit, 2023. — 210 c¢. — (IIpodeccuonanproe
obpazoanue). — ISBN 978-5-534-15192-3. — Tekct : 2JIEKTPOHHBIN //
OopasoBarenbHas wiatdopma FOpaiit [caiir]. — URL: https://urait.ru/bcode/520366
4, MeToaudeckre PEeKOMEHIAIMU IO BBITOJIHEHHIO MPAKTHUYECKHX padoT IO
muciuiuinHe  «MHpOpMalMOHHBIE TEXHOJOTHW» JUIA CTYACHTOB CICIHAIbLHOCTH
09.02.07 NudopmarmioHHbIe CUCTEMBI U TIporpammMupoBanue, 2023.
HNuTepHeT-pecypcsl -

e http://citforum.ru/;
e http://www.emanual.ru/;
e http://www.delphimaster.ru/;

e http://www.rushelp.com/.
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